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SURIECTS t  Additiemml Space ;. or quamg Jenter

B, £« #n exieting iwreral ﬁ» .

1 Wﬁmm‘, -Mngimg and amwmm of 112 Pecords “cater

T 20 ASUIOTIONG, e

e The grout® of foono Dtorewt t3) santdmme s Aasfeelentels

Ahe presot Tate of aceretion s+ indisated in @’“f"”‘;“’ iy

02 The 0Tt nessrss géiﬁ%g* asn “é‘é"?ﬁ any 41'258&““1‘: or future
Agensy records previded wm udmr.y protection existe.

3. PACTE mRARTHO N TRE pUOW me. - 25X1ABA

™e existing Mgenay Rupords jevker located et | |
Nide ﬂgﬁaﬂgga ape e 13 6,006 gepsbre foet af useble spinde,
is neaply Cilled mﬁ—mmﬁy o -gll rmant ity of “ade
ditional resordsy: Of the 6,141 sausre Teet, 2,162 contain; \or-=re

= 2,005 Hmare feet contain ceples of 274
Reparts Ton tutien x¢ the remsinin: 2,239
square fret comiha of offisk space for hecords center,
distridation, and rowmu mmwmm activities,

Be Eppendix § iv #an @
of Agehey records and She wi - ol ¢ ;
to & Reoprds Centdr,.  This | &e  indientes that 0,000 eanie
fest of resords requirimg U fa; eabinets oguld be retired
to & Beeords Center in ten yeds. lspendices A(1) and A(2)
seppart the iaforkmtics o whgmmzdna.

- €. fppendix b io o eﬂpdmm of coets of e a&niw o

w- records in office mpiwe ard & Ywecords P, This use
tiweite shows an avera;e sonnai sevis; of MQ,JM uhrmm the
Mﬁm of a recoris aam.

a, m spproximete cost s#‘ mﬂm ® Records Conter of
zs,m feel for the tert yeare by lemsin: would be $187,500
to consbruciion & g&zsu.m .

e fppendix € is 8 copy o the Soover ﬁmmt;m&moﬂ o
Becords Memagemsnt in the Md'd coverTammt, —

Adrdnistretion ?Waﬁ,m
(Aege 3-TE«100.01) rermives isw ‘#1] asereies in oxistence on
June 30, 1951, mpt hawe & wrcn ¢m1 schecule of a1l Wmjor
groupe of records Ly June m Wh. m.zm,m €I fa specifically

et
e
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excepted from compliance with :eneral ervices idainistration
regulations, the Director of Cestral Intellisence indicated in
8 letter dated 22 Becenher 194t, to tne idmindstrator of the
rienerel Services Administratiol tuzt 1{4 would compl  with tue
spirit of leneral Serviees Admiristration =gxplations but not
directly subjecting iteelf to the seme,

I g+ FIppeadix P dsscribves the establishwemt and operation of
a Records Center by the Thase jationdl Bank spproximately 55
miles from New York City. Infrrmal astisctes obtained from
officials of the Chase Nations) nenk indieste that they had
spent in excess of 31500,000 to estaklish this records Center.

N fppendix F is a collectien of phetegraphs of a bullding
‘copataueted by the Atomic nermy Comaission in Henford, Jashingston,
for the records of that Arency, & 4 informationzl materisl on its
operation,

he DISCUSSINY. =The aeed for ¢ C15 ‘iecords Jemter, I believe,
is established Ly the abovs facts; zad the resulting econcmies 2z well
as efficiencies, in view of the experience of cther tovernmeatal s en-
cies and private imdustry, 5 unguesticnehle..

In view of the comparison as conteined in Appendix 5, 1t cau e
concluded, since the Hetords Cemter is a dontinuing need, that it
would be xore economical to construwt they to lease, Thersfore, tne
one remaining faet to be determined is one of locatien, ~ T8 ¥isw of
he A-eney's aperation of the| land the faet 25X1A6D
that this faecildity is established i connaction with the eaer jency
requiresents of the Asesey &nd the securiiy previded at this location,
it would seem logical that the Jeconts lenber should be constraucted
at this site,.

Criteria for records pro ganms ver; wita the fonctions of 2 (overn-
ment ageroy a8 well as with the t.is: of tusiness of industrial cencerns
and, therefore, it is essentia)l thet. cach or pnisstion develsp its
own ceriteris, The criteria for 11 is even more diffieul)t than is
normally the case beceuse of the sa&urity factors and the difflcultly in
deteraining the actual uwseful sad sctive iife of any reference mmterisl.
It is expected tiet srususzl ooposition will e eneountered in connection
with the operstiom of a records proras in this g ency, 'ut wver a
period of years eriteris cam snd will be develcped, a-d conaiderable
improvemsnt in records mend:ement il inersasingl; res:lt in eash
year of eperation. owever, sinve #1l of these bhin.s heve yet to be
done and atill the: canpot Le June wniil an sdequate scords Center is
established, it is necessar; to estrblish %ie Fecords Cemter on 8
conservative besis. It 1s expected thet tue Brency will eventually
have to emtablish and operate & fecords Canter of rom 40,000 to
75,000 square feet of stace, althom © enuch 2 bBecords Center could not

*
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met 3oty informal
*  pepuiy Director {Administretion) '

se ressc selieved that a
ified for yesrs te oope, For there resscna it is bvell ‘ «,
?mﬁsrtatiﬁ apprim would h‘tho censttruction of a Recerds Centey eonsisting
of 25,000 squars fert ef spate ot the | ___ |2t an
estimated cost of $250,000 ($10 per squara factl,

W A ; Ty " b th Congress
§, CONCLISTON ,-«The Agenty should he zble to irdicate te bo
and t.h; Gendral “ervices Adminigtyation thet ¢ eatirfleetory wecords program
16 carried om by the Arengy, end thet the frenty established and is
bperating its om am;gﬂ! Rﬁmrm gzz»f @w’f:t o the mtan:
“emt mg,m . m ‘: & '; ;;Tsfl § i.-‘,iﬂn. g s
the leggi;tl locstian for t!m’mt;mﬁi@a s the (14 Records Center,

s i

6, ACTIONM :'w“ :

to the Director of Cantral i»mmm the approval of sppreximetely $250,000
(subject to detailed plerminc and confirsstion of sresent estimetos )for the

purpose of construpting 2 CIA Reserds Géntar ab | I ~~“‘m|m

consiating of 25,000 amere feet of apnimt (A

APPENTIICTEs  Appendix A - Purchsge of ?’f inn Rquipment
Appendix A (lg,o Equipment 1&#%& By Year
Appendix A (2) - Flling Eqipment
Appendix B - lost of Maintpdning Retireable Hecerds
Appesiin ¢ - Tesk Foree Report on Reverds Mansyenent
bppenfiix D - "The Chase” « Pebrmary 1852
A-pendix B = Pheteprsohs - Necords Service Center, Fanford
. Opevrtions Of’ice, ¥, 3. Atomic Energy Commission,

CONCUR,
KssTstant Depaty)Trepeetion snd Securily Tate
Gonptrolier | Tste
Uhte? of Procurement rnd SOPpLY Tiote
25X1A6 Tate
ACTIOR BY APFROVING ANTHORTTY: Bste
Appreved, {disapproved), exceptiops, Lf wry,
RMB:TLSL?T% retyped=29 Dec.t? 521bj=1w3 ’
ceisignee~3 % Ch, ,P&S0
25X1AGD av/1es | | Bl R HREID wULE
ComptrollegBFSRe FPor Release 2002/o§/g&-.% -RDP70-00211R00§$003100%3ckor
> R {Admintstration)

%"M’éﬁrmatfon

\¢
n 25>g‘1§\"é‘D
{

25X1

L5

\\,f

v

raani 25%1A6D
% A w?.W"% WWM‘W Byvsy

_m,J 25X1A9A
ﬁhi&f g ¥l I3 Tes
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PURCHASE, 0?75'11.13:0 BAL g AT

sing 1951 8 a base yeur ter tl:a purchaaa of fmm

equipmertt, the ammual purchagses would: amount te 3,354 cabineis,
the types of rile eahinets are wrud, e four drawer sife cebinet i
has been used as the basic unit, ‘This wes done to :S.wm th!.a S
pressntaiion and because the four drawer sefs 38 the : :
single item purchased. Stated in Verws of the capacity .of t!wl
~ - type of cabinet, purchases would amwunt to’ 2,507 cabinets per yeer. -

" The total cabinet and records aucnmhttan for a ton ymr Pr:’uad : R
- is shm in the table _below, - L

V XIQNZddy

.

St 1etAL cmm T0TAL RW ‘@.; )

Cist ' ’ 2,597
3rd ‘ S 73531' '
Etn ' "1510113
. Tth R & ﬂ"* w
oth SR o 22,563 ..
Cdoth ' , 35’070

On the basis of a four drawer safs uhimt at 5235.00, thn tam
. cost of ezbinets mmham !or ﬁn 10 your morda aemtim
mx.d M ?5,%91,&509 L N .' S c,‘ ?*w . : e

In astmtmv bm volum of mcords tg h mum to a Reccu‘dl _
- Center, 1% is oasumed that L0 per_cent st the records scorstions
can be retired. This volume would: St ‘to 8,000 cubie feet
ensually snd equal the capecity of },000'File cabliets. The sbave
facts ere intentlonally consarvative becsuss of the sensitive nature e
of the records of this Agency snd the fact thut. an educational - e
‘progrem in the field of records is neceéssary in CIX in order tc
. enoourage the dispesition of récords Aml prove thet the operation
- of & Records Center is scours,. @fflefeat and econcmical. Yor these
reesons there is no standsrd ‘avELIablé to us which we can use for
. tire purpose of dotermining the exect percentace of records which
will sctuslily b, disgossd of, - . Bowgver, 1t is expected that the
wolume of recordes that can be retirbd eaeh jear in terms or -ovarall
, pemantagu will immn. :

. |
E

) k3 ) ‘ " (. . l RE] Lo
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' ‘ N 1950 1951 1952+ ‘
5.dr  stesl  legal keylock .0 0 22, (purchases started Day '52)
5?!31' B ‘dﬁ. do. ‘ wggﬁt . et ' &;m “

?—g'; o e - 9 0 111 (purchases started May'52)

. . ™ '_ . .

4-dr insulated  legul u/e / .. 1156 1672

4=dr receding door legal ° [
e stesl legel -, - 25
4edr  insolated = letter. »-}/e ‘ o . 56

228
108"

N , e

4ear © steal - letter . Xey s 2%
= | -
5
22

%]

¥ 38 ErgBnd

s.dr tnslated  legal - . wle N E
2dr  do letter - w/o 1

m.i” Foes ‘ '/o . 17 _ ‘ . o

3
&
8

e N WRH
o
~3
Vaody °
(T) ¥ XIaNIddy

P

BY Boowe s &
BRRRREGER KT REANY
by

17 S
‘7 . x P o
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FQUIPMENT ISSED BY YFAR Securty tokormaticn
1950 1951 1952+
8x5 steal 4 alldes ] 3] 2
6 slides 0 1 0
16 alides 8 3 5
17 slidea IR 136 308
18 slides 0 (1) 0
A matal 14 slides & 0 0
5x3 13 slides 0 0 1
14 slides 0 0 0
23 slides 1 0 4]
7x3 ¢ dr 56 93 84
466 693 1025
lap Section Netal Gase 32 49 A7
Hap Ssction Metal 5 drswer e] 112 120
iap Sectlon Letal Top 32 54 33
143 215 200
GRAND TOTAL | 2,219 3,35 2,238
*7stimated fizure for the last three months of the year
SECRET
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7 FILES STOCK WASH, FIFLD OTHFR
S-dr  steel  legal keylock 0 ’ 262 $19,592,36 o 2 $119.56
 Sedr steel  legal drop front 0 2k Z,28L,12 o a
Sedr steel letter 0 -2 867.30 o 3 123,90
Sedr steel ~ letter drop front 0 31 2,479,077 o o
‘ Sedr wood letter bar or key = 0 ,5. 275.00 © 0
b=dr fnsulated  legal w/c .367 76,391.05 5084 1,057,73h.60 168 3&,969.20 623 129,677.h5
- ‘h-dr ueeding door 1ega1 w/e 17 1,880,19 123 - 35,309.61 118 5,167,26 5 45 12,91 .15
h-dr Insulated 1eu;er /e 29 - 4,707.28 - 396 | 6h,278.72 36 5,81; 1h 2,272.&8
. mnding door letter w/c 7 1,815.80° '3 - 778,20 7. 0.
: letter key 6 3L8.k8 600 34,8L8,00 V-9 2 522.72 ko 2,323,20
metal’ . no size wle - L T e 191 35,378,93
o bedr metal W T ey - _ ' L Wy 2,046.00 -
. hedr . wood - legal (bar or key) o] 50 - 22,792,000 1 55.8L16 - 893.L) 3
bedr  wood . letter " 0 B a6 & 19,2810 | L7820 g
3-dr’ . metal legal - ' LT T T R g g
. 3-dr metal letter - ‘ B 200,00 > :
Jdr - metal no size : ’ -3 180,00 tm:
3wdr wood legal . . B 2 390.88 . ‘
3-dr.  wood letter 1l 25,00 '
2-dr insulated legal w/c 0 , N 12.1&8.92 12 1,735.56 13 - 1,880,19
- 2-dr ‘insulated - letter w/o L 535.80 13 1,7141.35 2 . '267.90 6 ’803.70 %
2dr . wood letter ar or key o ST T O S CIR Sl . . . i
safe’  mise. . wh 980,00 © 82 m,om.oo 16"]‘ 3,920.00 0
Safe Fleld W/e 13 1,092,00 L 336. 3 252,00
Safe Field(not ins.) w/c 52 ﬁ »368.00
032,00 i

Safe nise Fleld, Army,Navy Foreign ' L8

SRR
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STACK VACH, FIFLD OTHRR

Cabinet metal misc, w/ec #key O 3 262,00
Cabinet metal  gdisc. bar 2 168,00
Cabinet misc, legal 1 kko.on
Cabinet misc, letter 127 5n80,00
Cabinet —etal{comb letler & 6 x k card key) 1 19.97
Cabinet metal{comb letter & 5 x 3 card key) 1 19.97
Catinet canacity 137 sa.ft. filing arge 10 2,830.00
3ol 53 4% 3 »
CARD PILTS
Ledger 3 ar L 320,0n
Rotary, etc. - 17 L,080.m
TFlexoline ete, £7 Lh,oh2,02 16 1,280,70
Ledger g dr
£xE 1 dr 9 £e.,17 62 398,45 L eh,52
2 dr 3 25,98 25 216,50 1L 12,2k 3 25,38
3 dr 1 %,k 3 U522 0 2 32,28
L ar 23 h31h8s L 7ok 12 22532
8 dar 2 50,00 1 .M 0 L 100,00
7 ér 10 1,2L2.70 171 12,5H1,27 28 3,379.%6 33 L,100.91
8 dr 1 bs,00
1l dr 1 h5.00
16 dr 8 520,00
8xl 10 dr 8 993,52
6 x L 1dr 3 1601
2 dr 2 18,54 1 9.27
k dar 31 h6k.38 b 59,92
Sdr 3 £1.00
4 dr 3 60,00
g dr 18 1,02n,78 1 56.7
WOOC e g 628,00

- SECRET

Eng
L
Secunty Informasion
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5x3

gtaal

no size
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STOCK FALSH IRLD FHER
1 dr 4] 35 208,60 14 83,44 2R 131,12
2 dr 15 121.35 198 1,601.82 38 307,42
4 ar K9 T62.42 94 1,035.88 18 198.3%
5 dp (for &x5 or
523 o L2 123,7T7.68 5 1,400,20 B85 23,803.40
& dr 2 L4424 2 2504 3 Xe
g dr 2 40,00 1 20,00 FA 80,00
G dr 3 515.61 85 9,/,52.85 1 171.87 3 515.61
i0 dr 22 2,302,714 327 3, 227,09 5 533,35
12 ar 1l .00 i 70.00
15 ér 29 1,855.00
16 dr 1 70,00
3B &r 5 300,00 1 60,00
20 dr 25 1,500,00 2 120,00
2L ar 2 120,00
2 s1idés : CITTURER I | 35.00
¢ glides 6 514450 1 85,75
16 elides 2 2,40 D 11,B816.25 2 242.50
32 slides 4 643,50 0
10 slides 2 550,00
14 slides 18 1,710.18
13 slides 2 230.7¢ 2 359,67 ‘
1, slides 1 87,35 4 342.40
23 alides é Th2 .50
wood 2 125.50 10 622,50
~ , 68  3,400.80 25 3;250.00
g dp a7 26,516.74 252 78,365 .04 g o
10 dr 206,72 19 23354 ... ,

240,650.13 ) OheL 68,827,

L QEAT
-~ ;Sw;-.u ‘
Security Information
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Bap rection wod  5dr 68 6,328 1 e 20 752,60
(base) T 5TT.50
(top) °0  1,125.70
Yap ‘sction Metal Bage 6 L4449 5,251.86 12 128,88
Hap Section Metal 5 drawer 1557 138,190,12 27 2,396.28
¥ap Section ietal Tep 525  T,045.50 16 234,72
6 6L.44 2906 §158,563.42 568 2,777.78 20 § 758.60
GRAND TOTAL — | 720 8131,936.20 13,636§1,969,013.68 512 §66, 20,97 1,531  $241,835.76
S 43/, 3¢ 20
(e 178900368
jim o/ ¢, 32097
i vy w2 ,/ hd £ “""“;f‘? v e
. DRSRCERNESE S A A 2729,/ 6(.¢1
fi 1 , / 3 7 7
,,,,,, [ .v/
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